Post Allocation Process 2 for new to country school

applications marked as "LID" on school allocation list
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Admissions write to parent with school preference/request verification docs

within 7days. (verification docs= passport/visa, address evidence).
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No docs received- admissions
allocate a school. School allocation
list sent Wed/ Thurs with child

flagged as LID

Docs received from parent- admissions
allocate a school. School allocation list
sent Wed/ Thurs- child not flagged as LID
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Parents contact school on receipt of offer letter by Monday or school contact
parent earlier to arrange admission meeting
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No contact. School write to

parent to withdraw plac

unless response received

by midday Friday.
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Contact made. Admissions meeting

e arranged- school advise parent to bring
verification docs if flagged as LID and
child to meetina.

L

No response.
School inform

/

up to admissions

Admissions no
contact. School
offer up place

meeting.

Parent doesn't turn

School write/email
to withdraw place.
Inform
Admissions.

Offer place up as
vacancy when
vacancies
requested.

Admissions

meeting. Parent

& child attend.

Verification docs

checked if
flagged as LID.
Start date
agreed. Child
now on roll.

School do not
wait until start
date to put on
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Admissions
meeting-
problem with
docs,or child
not present
etc. Refer to
Admissions
for advice
and whether
to withdraw
place.

Child does not
turn up. School

follow non-
attendance
procedure.

Admissions refer to SAT




